Policy: Safe Exit of Children from the Sports Hall

1. Purpose
To ensure the safe, orderly, and supervised exit of all children from the sports hall at the

conclusion of activities, preventing accidents, safeguarding children, and ensuring
appropriate handover to parents/guardians or authorised persons.

2. Scope
This policy applies to:
e All children participating in activities

o Coaches, teachers, volunteers, and staff
o Parents/guardians and authorised collectors

3. Responsibilities
Staff/Coaches
e Maintain supervision until all children are safely collected or dismissed
o Follow sign-out and authorisation procedures
e Report any incidents or concerns immediately
Parents/Guardians
e Arrive on time for collection

e Inform staff in advance of any changes to collection arrangements
o Ensure authorised collectors are known to staff

4. Exit Procedures
4.1 End of Session
e Activities end at the scheduled time.
e Children remain inside the sports hall until instructed to exit by staff.
e A headcount is conducted before dismissal.
4.2 Supervised Exit
e Children exit in small, controlled groups or individually as appropriate.
e Younger children must not leave the hall unaccompanied.
o Designated exit doors must be used at all times.
4.3 Collection of Children
e Children are released only to:

o A parent/guardian, or
o A pre-authorized adult listed on the registration form



o Staff must visually and verbally confirm the collector’s identity if unfamiliar.

e A sign-out system (manual or digital) is used where required.

e Children will remain in the building until formally released

o Ifthe child’s parent / carer is in question, the child will not be allowed to leave, the
head coach will be brought in to mediate, the Club Welfare Officer will be contacted
immediately.

o Parents / carers will not be allowed to call their child to an area away from the main
exit point. Parents / Carers MUST present themselves at the collection point.

4.4 Independent Dismissal (if applicable)
e Only permitted with written parental consent.
e Applies typically to older children refer to Club rules are followed as in ‘Coming and

Going’ found on the Club website).
e Children leave the hall at the designated exit time under staff observation.

S. Late Collection
e Children remain supervised inside the sports hall.

o Parents/guardians are contacted after 10 minutes.
e Persistent late collection may be escalated in line with organisational procedures.

6. Safety and Safeguarding
e No child is left unattended at any time.
o Emergency exits remain clear during dismissal.

e Any safeguarding concerns must be reported according to safeguarding policy.
o In emergencies, staff follow the organization’s emergency and evacuation procedures.

7. Non-Compliance
Failure to follow this policy may result in:
e Review of participation privileges

e Additional safeguarding measures
e Formal warnings where applicable

8. Review

This policy will be reviewed annually or following any incident to ensure continued
effectiveness.



